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APPENDIX B

ACCIDENT INVESTIGATION AND REPORTING

1.  PURPOSE.  To establish procedures for investigating and reporting accidents occurring on Government or contractor operations.

2.  APPLICABILITY.  This appendix applies to all District employees, activities, and Contractors.

3.  REFERENCES.


a.  AR 385-40, Accident Investigation and Reporting.


b.  USACE Supplement 1 to AR 385-40, Accident Investigation and Reporting.


c.  EP 385-1-40, Boards of Investigation.

4.  GENERAL POLICY.


a.  All accidents must be investigated promptly and reported to the Safety and Occupational Health Office (SOHO).


b.  Accident investigations are recorded for accident prevention purposes only.  Findings and conclusions will not be used as a basis for determining legal liability or charges for negligence.


c.  Persons injured or involved in the accident will not prepare or sign accident reports.

5.  PROCEDURES.  A typed and properly executed ENG Form 3394 (Accident Investigation Report) will be forwarded to the SOHO within 10 workdays after knowledge of occurrence for each type accident listed below.


a.  Injuries to Personnel.  Accident reports are required covering injuries to civilian employees, contractor employees, and military personnel, for the conditions listed below.



(1)  Fatal Injuries. 



(2)  Permanent Total Disability.  The complete loss of any member or part of a member of the body, or any permanent impairment of functions of the body or part thereof, to the extent that he or she cannot follow gainful employment.



(3)  Temporary Total Disability.  An injury which does not result in death, permanent total, permanent partial disability, but which does result in 1 or more days of disability (other than the day of the injury).



(4)  Permanent Partial Disability.  The complete loss of any member or part of a member of the body, or any permanent impairment of the functions of the body or part thereof.



(5)  Other Injuries.  Also all injuries/illnesses to Federal employees that result in filing a Worker's Compensation claim with the Department of Labor, either traumatic injury (CA‑1) or occupational disease (CA‑2).


b.  Injuries to Public Persons.  Accident reports are required for injuries to public persons, as follows:



(1)  drownings, other accidents, and permanent disability involving public persons which occur on Corps of Engineers administered property; 



(2)  drownings, occurring in waters to navigation and power structures under control of the Corps of Engineers; and



(3)  injury in any degree, to a public person, incident to a Corps of Engineers activity, or occurring on premises under control of the Corps of Engineers, which might result in a claim against the United States or adverse publicity for the Corps.


c.  Motor Vehicle Accidents.  All accidents involving the operation (whether moving or halted) of any Army Vehicle that results in injury, damage to vehicle or to any other property in excess of $2,000.00. For the purpose of this appendix, "Army Vehicles" will include the following: 



(1)  all Corps of Engineers vehicles, regardless of whom was operating the vehicle at the time of the accident; 



(2)  vehicles leased or rented and operated by Corps of Engineers personnel;



(3)  privately owned vehicles when used for official business, authorized by travel orders, and operated by Corps of Engineers personnel; and



(4)  General Service Administration (GSA) vehicles operated by Corps of Engineers personnel.


d.  Private Property Damage.  Accidental damage to private property, equipment, or material incident to a Corps of Engineers activity, regardless of the amount of damage, will be reported.


e.  Other Accidents.  Accident reports must be submitted covering accidental explosions; fires involving ammunition and other explosives; exposure to microwave or ionizing radiation; chemical exposures, and contamination or damage of property from biological, radiological, or chemical agents. 

6.  SAFEGUARDING ACCIDENT INFORMATION.  The completed ENG Form 3394 and any attachments or copies and extracts will not be appended to or enclosed in any report or document, unless the sole purpose of the other report or document is to aid in accident prevention.  Requests for copies of completed accident reports will be in writing and forwarded to the SOHO.  Freedom of Information Act (FOIA) requests will be forwarded to Office of Counsel for action.

7.  IMMEDIATE NOTIFICATION.


a.  Immediate telephonic notification will be made to the SOHO of any accident resulting in any of the following consequences: 



(1)  fatality or permanent total disability to or involving on-duty military, government, or contractor personnel; also off‑duty if on the premises or incident to a Corps of Engineers' activity or operation;



(2)  accidents in which three or more persons are hospitalized; 



(3)  damage of more than $200,000.00 or more to Corps of Engineers or contractor property and/or equipment; 



(4)  any mishap, regardless of the consequences, if it is suspected that it will result in unfavorable criticism of the Corps of Engineers or the Army, or provoke questions at the Washington level; and 



(5)  drivers of motor vehicles when involved in a motor vehicle accident will make telephonic/ radio report of the accident to their supervisor as soon as possible after the accident occurs.  Supervisors, upon notification, will make an immediate report through to Logistics Management Office and SOHO.


b.  Notification will include, but will not be limited to the following: 



(1)  name of the employee(s) killed or injured, job classification, and installation or activity; 



(2)  identification of property (ownership) and/or equipment damaged and dollar estimate of damage; 



(3)  date and time of accident; 



(4)  location of accident to include project name; 



(5)  if contractor accident, the contract number and the name of contractor; 



(6)  description, (who, when, what, why, and how) in as much detail as possible; 



(7)  immediate actions taken to control the hazard to prevent further injuries; and 



(8)  any other information considered pertinent. 


c.  Drivers of GSA vehicles will follow the accident reporting steps outlined in the vehicle operators packet placed in the glove compartment of each vehicle, which includes the notification required above, and notification to the GSA motor pool relative to repair or disposition of the damaged vehicle. 


d.  When reporting an accident which requires immediate telephonic notification after duty hours, or on weekends or holidays, one of the following persons, in the order listed, is to be notified: 



(1)  Chief, SOHO - Tim Grube (360) 297-3650. 



(2)  Appropriate Division/Office Chief (XXX) XXX-XXXX.


e.  Regardless of when notification is received, the information will be immediately reported to the Deputy Commander by the Chief, SOHO. 

8.  GOVERNMENT EMPLOYEE ACCIDENT REPORTING PROCEDURES.  The following procedures apply to Government employees sustaining on-the-job traumatic injuries, occupational illness or disease, or property damage.


a.  Responsibilities.



(1)  Employee.  If an employee who sustains a job‑related injury or illness expects to receive worker's compensation, they shall obtain from their supervisor and complete the employee portion of an OWCP Form CA-1 (for traumatic injury) or a CA-2 (for occupational disease).  After completion, the form is returned to the immediate supervisor.



(2)  Supervisor. 




(a)  The supervisor shall, if at all possible, accompany the injured employee to a medical facility.  This will ensure the employee reaches medical care safely and the supervisor can explain the light duty program to the physician.




(b)  The supervisor shall provide the appropriate CA form to the injured employee.  After employee completes employee's portion, the supervisor shall complete the supervisor's portion.  There is also a receipt portion that the supervisor must complete and give to the injured employee. 




(c)  The supervisor shall complete an ENG Form 3394, through block 15, on any accident resulting in a lost workday, medical expenses incurred without lost time, or property damage of $2,000.00 or more.




(d)  The supervisor must then attach a copy of the ENG Form 3394 to the original CA Form.  The two forms shall be forwarded to the SOHO within 10 working days from the date of the accident.  The original ENG Form 3394 will be forwarded, through management channels as indicated on the form for signature.


b.  Signature Chain.  The following signature chain is to be used on the ENG Form 3394.  After each signature the name must be typed or printed legibly.



(1)  Item 15c.  First line supervisor completing form.



(2)  Item 16.  Second line supervisor.



(3)  Item 17.  Staff Chief.



(4)  Item 18.  Chief, SOHO.



(5)  Item 19.  Commander.


c.  Government Motor Vehicle Accident.  When an accident produces damage to a vehicle, an SF 91 (Standard Form 91) will be completed at the scene of the accident by the Government vehicle operator involved in the accident if he/she is physically able.  The vehicle operator will forward the completed SF 91 to their supervisor.  If the total property damage is $2,000 or more an ENG Form 3394 must be completed by the supervisor and forwarded through management channels to the S&OH Office within 10 working days from the date of the accident.

9.  CONTRACTOR EMPLOYEE ACCIDENT REPORTING PROCEDURES.   The following reporting procedures apply to all contractor activities performed in the District.


a.  In the event of an accident which results in a lost work day or $2,000.00 or more in property damage, an ENG Form 3394 will be completed by the contractor and submitted within 10 workdays to the Contracting Officer’s Representative (COR).  Should an accident occur resulting in a fatality, $200,000.00 or more in property damage, three or more persons being hospitalized, or any incident which would result in adverse publicity to the Corps of Engineers, immediate notification must be made to the COR.  The reporting requirement of submitting ENG Form 3394 within 5 working days still applies. 


b.  The following signature chain is to be used on the ENG Form 3394 on Contractor accidents.  After each signature the name must be typed or printed legibly. 



Item 15c.  Corps Construction Representative and Contractor Representative. 



Item 16.  Area/Resident Engineer. 



Item 17.  Division Chief. 



Item 18.  Chief, SOHO.



Item 19.  Commander.

10.  ACCIDENT FORMS AND PROCEDURES.


a.  The ENG Form 3394 is available through Formflow or normal distribution channels.  No hand written forms will be accepted.


b.  OWCP CA Forms must be requested through normal distribution channels and stocked in each office. 


c.  Any questions concerning these reporting procedures should be directed to the SOHO.

11.  BOARD OF INVESTIGATION.


a.  Report of accidents involving a fatality or permanent total disability to Government, contractor, or military personnel or property damage of $200,000.00 or more will be investigated by a Board of Investigation appointed by the Commander.  Members to serve on the Board of Investigation will be composed of technical and management specialists appointed by the Commander.  A representative of the SOHO will be appointed as a technical advisor, but not a voting member. 


b.  The Board of Investigation report will include photos, sketches, diagrams, and other exhibits essential to presenting a clear picture.  The original and three copies of the report will be submitted as soon as practicable, but in no event later than 30 days after the day of the accident.


c.  Guidance on appointing Boards, conducting Boards, and preparing Board Reports is outlined in EP 385-1-40 dated 31 May 1991.


d.  The Chief, SOHO shall travel as soon as possible to all accidents that result in a fatality.

12.  ACCIDENT REPORTING INTEGRITY.  It shall be the responsibility of operating officials to take reasonable steps to insure that all accidents are being properly reported.  In any case, where there is doubt as to who is chargeable in an accident, the operating official shall submit an accident report to the SOHO, with memorandum outlining facts pertinent to the case, and the decision as to whom is chargeable will be rendered by the Chief, SOHO.
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